Student Handbook

oo Se_//-KSz;z/j(z'czénc:y ’]"fzroucqﬁ Fducation o




TABLE OF CONTENTS

MY S/PA CONTACT INFORMATION 2
WHAT IS Student/Partner Alliance  or OS/PAO 3
S/IPAOs PROGRAM 4
SCHOLARSHIP GUIDELINES 4-5
WHAT IS A MENTOR? 6

SUGGESTIONS FOR BUILDING A
GOOD RELATIONSHIP WITH YOUR MENTOR/PARTNER 7

S/PA EVENTS 10
ADDITIONAL INFORMATION 11
APPENDICES: 13 - 16

EASY WAYS OF SHOWING APPRECIATION
SOCIAL MEDIA POLICY
PERMISSION SLIPS




l‘ S/\tq’dgnlt/ Partner

A N € E

My S/PA Contact Information

My S/PA In-School Coordinator is

Phone Number: E-mail:

My S/PA Staff Contactis Ms. Margaret Momber

Phone Number: (973)-379-5878 E-mail: mmomber@studentpartneralliance.org

My Partner or SponsorOs Information*:

Name:
Address:
Phone:
Email:

My MentorOs Information *:

Name:
Address:
Phone:
Email:

S/PA Staff:

Margaret Momber, Executive Director
mmomber@studentpartneralliance.org

Ellen Abel, Development Director
eable@studentpartneralliance,org

Marianne Busby, Director of Marketing
mmbusby@studentpartneralliance.org

Sakinah Abdul-Hakeem, Program Associate
shakeem@studentpartneralliance.org

Mailing address

Student/Partner Alliance

P.O. Box 566

Millburn, NJ 07041

Street address : 60 East Willow Street, Millourn, NJ 07041

*If you have a OpartnerO, he/she will also be your OmentorQO. Only those students with a OsponsorC
have a separate mentor.



What is Student/Partner Alliance or G5/PAC?

We are an organization that was started in 1993 to
assist inner-city high school students with
scholarships and mentoring. Tom Cash, a local
businessman, learned that many inner-city high
school students in Newark, Jersey City, Elizabeth,
and some of the surrounding towns were not
attending high school and therefore not achieving
\ \\' a high school diploma. He wanted to do
MJ:A \ something about it. After some research, he
learned that there were strong urban private schools offe ring great educations that

prepared their students to get into college. Many inner c ity families did not have
enough money to afford these schools for their kids, s 0 Tom decided to support 10
students at a private school in Jersey City. When his fr iends found out what he was
doing, some of them wanted to support students too. For the past 20+ years,
Tom, his friends, and other concerned individuals hav e supported over 1,600
students who have graduated and gone on to college. So me of those students have

returned to help support students in the program today!

I Our mission is to support inner-city high school students in N ew
Jersey with tuition assistance and mentoring to inc rease their chances
for college acceptances and college scholarships to help them lead
successful and productive lives. /

What can you expect from us?

A four-year scholarship of a minimum of $1,500 per year (It is not
necessary to re-apply every year.)

A mentoring relationship with your Partner or Mentor.

S/PA -organized events each school year. Some of these include:
A breakfast with your Mentor at your school
A fall service day at the Community FoodB  ank of NJ
A holiday party in January (at a S/PA affiliated school)
A spring event (i.e., Greater Newark Conservancy)
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S/IPAOS PROGRAM

What we expect from you:
YOUR FAMILYOS FINANCIAL OBLIGATION

Your parent/s or guardian /s must pay all fees not covered by your scholarship such as
transportation, books, uniforms, activity fees, gra duation fees, and the portion of your high
school tuition not covered by scholarships. This is often very hard for your parent/s or
guardians, so please work hard! They are working h ard!!

If you are having trouble meeting your financial co mmitment or are confused by

statements that you are receiving regarding your pa yment plan:
-contact your S/PA School Coordinator or the Finan cial Officer at your school.
-DO NOT ASK YOUR SPONSOR/PARTNER OR MENTOR FOR HER REGARDING YOUR
FINANCIAL COMMITMENT. Ifitis brought to our atte  ntion that you have asked your
sponsor/partner/mentor for additional money, you ma y be dismissed from the S/PA
program.

YOUR OBLIGATIONS
As a member of Student/Partner Alliance, you have t wo very important obligations to your
supporters!

I Work hard at school !

| Establish and maintain a relationship with your
Partner/Mentor !

A note about your academics: It is not unusual for you to have difficulty with one or
more classes, especially the first year. If you ar e having difficulty in any subiject,
DONOT WAIT! ASK FOR HELP IMMEDIATELY from your teacher or your guidance
counselor! \We will review your report cards very carefully inc luding tardiness,
absences, and teachers® comments. We expect you to work as hard at school as
your supporters have to earn the money to pay for y our scholarship.

YOUR SUPPORTERS

Once you are admitted into our program, we agree to
support you during your four years at high school,
without the need for yearly reapplication, as long as
you work hard and remain at the school where you
were admitted. The scholarship you receive from
S/PA will be financed by either an individual,

a Corporation, or a Foundation.







MENTOR

What is a Mentor?

If you have been assigned a OPartnerO, he/she also  functions as your OMentorO. Therefore,
all of the below information pertains to your relat ionship with a OPartnerO as well.

A mentor is a trusted guide or coach

The word comes from a Greek myth in which Odysseus entrusted Mentor, a friend, with the
education of his son Telemachus while he was away f ighting the Trojan War.  Today, over
2,000 years after Homer wrote the story of Odysseus , a Mentor is known to be  someone

who shares knowledge and wisdom.

What a Mentor is:

A trusted guide and friend

Someone who will listen to you

Someone who will help you explore new opportunities

Someone who will have good ideas about how to deal with difficult situations
Someone who supports you

A Coach

An Advisor

KK K KKK K

What a Mentor is not :
¥ A parent
¥ Your peer or classmate
¥ An OATMO (remember never to ask for money!!)
¥ Someone to constantly unload upon!

Your Mentor is a person with thoughts and feelings just like you. It is important to
remember that and to be aware of how you treat your Mento r. Think about his/her
feelings and notice the efforts he/she makes on your beha If. More than anything,
your Mentor wants to get to know you, so communication is key!

I All successful relationships are built on a foundat jon of trust and confidence,
where both people feel safe to share their goals an d concerns !




I YOUR FIRST MEETING WITH YOUR MENTOR !

You might be a bit ner vous; thatOs normal - your M entor is
probably nervous too!  As a new student in the program you

are about to enter into a rewarding experience. Th is
mentoring relationship will bring you many exciting
opportunities  to gain new skills and knowledge. During your

first meeting, you will have ach  ance to begin getting to
know your new M entor. By the time this first meeting ends,
make sure that you exchange necessary contact information
and discuss how you both would like to communicate. Use
the first page of this booklet to make your notes.

As with all new relationships, you may find moments whe n things feel awkward, even
scary, until you have had a chance to find out what the other person is all about. After a
while , this will pass and the time you spend together will feel more natural and

comf ortable. In the meantime, here are some suggestions that may make it easier to start
the relationship during that first meeting:

****  Share something that you have done during the summer.

***%  Ask your M entor about what he or she has done during the summer.

***%  Talk about school, what courses you are taking, wha tyou like, sports,
music, plays, or anything else you are involved in.

***%  Talk about what you might like to do together

***%  Ask a question about a goal or interest that you have.

STUDENT - MENTOR RELATIONSHIP

TIP 1. COMMUNICATE
¥ Determine which method (email, phone, text) is
mutually convenient
¥ Determine days/times that are best for speaking
¥ Share your overall interests, goals, concerns
¥ Share academic information
0 Successes
o Concerns
o Solutions

¥ Share non - academic information, too!
0 Sports
0 School activities
o Church or Social activities

* If an S/PA event is coming up, ask if he/she will be ther e *

* Ask questionsif you are not sure what was meant ; especially when makin g plans *
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What was the most important decision in your life?

Where can | find out more about (add your area of i nterest)?
What would you do differently if you could?

What would you like to talk about?

Who mentored you?

How do you spend your time?

KK KKK K

Add some questions of your own here:

I THINGS YOU MAY NOT ASK YOUR MENTOR: !

0 How much money do you earn?
o Canyou lend me some money?
o Will you buy meE..?

Boundaries of the Relationship and Confidentiality

Your relationship with your mentor is built on trus t and confidentiality. This is really
important in any relationship. You should feel free to shar e any information you like with
your mentor. Your mentor will know that anything y ou share with him or her is private
between the two of you and will not tell anyone els e.

THERE ARE SOME LIMITS TO CONFIDENTIALITY. If you €ll your partner/mentor information

about physical or sexual abuse, or self-harm or vio lence against another person, the
partner/mentor is  obligated by law to report this information. This doesnOt mean tha t you
should not share this information. Your own welfar e is of top importance and your mentor

wants the very best for you.

If at any time you feel that your OMentorO or OPart nerO is not
behaving appropriately with you, please call the S/ PA office right
away at 973 - 379 - 5878 and ask for Margaret.

10



S/PA EVENTS

We expect you to
communicate with your
partner/mentor, as you
would with any concerned
person who is helping you
to succeed. To help make
this possible, we host
several events throughout
the year for S/PA students
to come together; often with

your partner/mentor. We have outlined our policies, r ules and some OtipsO below,
for making your experience as part of S/PA a truly re warding one for you and your
partner/mentor!

Each year, S/PA will host several events for you and y our partner
-The Student/Partner Breakfasts (at your school in Sept/Oct)
-The Food Bank Event (at the Community FoodBank in Hillside in the fall)
-The Holiday Party (at a host school in early January)
- Spring events  such as sports activities, Nature Conservancy, etc.

In order to attend a S/PA hosted event that does not occur at your school, you must
turnina Permission Slip  (pg 14)

For legal reasons, if you arrive at a S/PA event un-ch aperoned and/or without a
permission slip, we will not be able to admit you. Eve n if your partner is unable to
attend such an event, we encourage you and one of your parents to join us (See
Permission Slip  page 14).

Your school may invite your partner/ mentor to various school activities that you
and he/she can attend together, (example: school sportin g events, school play,
talent show, honors assembly, band concert, etc.). If y ou are participating in an
extracurricular activity at school or through another com munity-based

organization, invite your partner to come and support you!
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APPENDIX 1
SAMPLES AND SUGGESTIONS

EASY WAYS OF SHOWING APPRECIATION

When someone does something nice for you, what do y ou do? You say Othank you!O of
course. When itOs your partner/ mentor, there are lots of ways to do that. Here ar e afew
you can use once in a while and you can add your ow n:

Write a note or make a thank - you card or send a text message
Take a photo and send it to him/her; or forward a photo to him/her d igitally
Call him/her and say OthanksO

!
!
!
I Send a Othank youO e- mail or text

! I ! ! !
SAMPLE THANK YOU NOTE
Date

Dear Mr. and Mrs EE Or Adam & Jennifer, (Whatever your partner /mentor has asked you
to call him/her)

Thank you so much for giving me the opportunity to attend St. VincentOs High School.
| cannot tell you how happy | am here - it would have never been possible without

you! So far this year has been an awesome one Dthe teachers are so caring, the
building is so clean and | have already made some g reat friends. | know that this is

the school for me and | am going to continue t o work my hardest in school to make
you, my parents and myself proud.

| hope you have a H appy Thanksgiving and | look forward to seeing you soon!
Thank you again!

Sincerely, Your Student,
Jane Smith

SAMPLE PHONE MESSAGE
Often, you will call your partner at home or work a nd he or she will not be there to receive
the call. If you get your partnerOs voicemail ora  nswering machine, DO NOT HANG UP!!! As
embarrassing as it may be, leave your partner a mes sage!!

Remember to speak clearly and slowly , leaving your name, phone number, and the reason

for your call. Use the following sample phone mess age as a OscriptO when calling your own
partner:

Hi (vour partnerOs first  name)! This is _(your name)!

| was just calling to say hello . I hope you are welll! Please call me back when you are
able. My phone number is (your phone number ).

Thanks! Bye!
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APPENDIX 2

Student/Partner Alliance
Social Media Policy

This policy gov erns the publication of and commentary on social me dia by users the
Student/Partner Alliance social media sites. For th e purposes of this policy, OSocial MediaO
means any website, application or other online dest ination that hosts user - submitted
content, i ncluding networking sites such as Facebook and LinkedIn, blogs and micro - blogs
such as Twitter, location services such as Foursqua re, review sharing such as Yelp, and
content sharing sites such as YouTube or Flickr. S tudent/Partner Alliance reserves the

right to remove any posts from these sites that are contrary to our policy.
Student/Partner Alliance encourages the public to e ngage in Social Media while being
respectful of the work we do with young people in o ur community. To ensure the

appropriate use of Social Media, our guidelines are as follows:

Protecting the privacy of the children we serve
¥ Be aware that Student/Partner AllianceOs policy is to gain approval from parents
before posting photographs of students engaged in a gency activities/events o n
Social Media platforms. We do not permit the taggin g of photos by users unless in
an administrative capacity.

Do Not Divulge Confidential Information
¥ Confidential info rmation should not be shared on any Social Media si tes.
Confidential information includes identifying infor mation about students, families,
partners, sponsors, mentors, and volunteers.

Setting up Social Media
¥ No new Social Media sites or accounts for Stu  dent/Partner Alliance or S/PA or using
these names may be created.

Respect copyright laws
¥ It is critical that you show proper respect for the laws governing copyright and fair
use of copyrighted material owned by others includi ng Student/Partner Alliance Os
own copyrights and brands.

Improper use of language and behavior

Student/Partner Alliance has a zero tolerance polic y for any type of profanity, harassment,
and bullying on our social media sites.
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APPENDIX 3

Student/Partner Alliance (S/PA)
EVENT PERMISSION SLIP

Dear S/PA Parent or Guardian,

We are having a Student/Partner Alliance event for students, and which also may include
parents, sponsors, teachers and/or school officials . Itis therefore necessary for your
child to be accompanied by an adult, whether that i s the sponsor, partner, mentor, parent,
or both. Please call your childOs sponsor, partner or mentor to see if he or she is able to
attend. If your child arrives at the event unchape roned, for legal reasons, we will not be

able to admit him/her.

Date of Even t (MM/DD/YY):

Event will begin at:

Event will end at:

Your written permission is necessary for your child to participat e in this activity. A phone
call cannot substitute for this written form. Plea se sign this form and have your child
return it to the S/PA Coordinator at his/her school , or directly to our office at:

P.O. Box 566, Millburn, NJ 07041.

I/We the parent(s) or guardian(s) of (STUDENT NAME)
permit my child to participate in the above named S PA event.

I/We hereby release and hold harmless (SCHOOL NAME),
Student /Partner Alliance and any and all of its em ployees, partners and volunteers from

any and all liability for any injury or harm that m ay result to my child as a result of this

event, including in connectio  n with transportation to or from the event.

If your child has a medical reason that prevents hi s or her participation in this event, then
he or she is excused.

Printed Name

Signature

Date (MM/DD/YY) Phone #
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APPENDIX 4

STUDENT/PARTNER ALLIANCE (S/PA)
DRIVING and ACTIVITY PERMISSION SLIP

Date

Dear S/PA Parent or Guardian,

If you would like your son or daughter to accompany his or her S/PA Partner or Mentor in
connection with  S/PA sponsored event s or other shared activites  (each, an OActivityO), we
kindly reques tyour permission.

By signing below, you grant your permission for your son or daughter to accompany
to participate in any Activity and to be driven by such
person in connection with any such Activity during the school year. You also
acknowledge that neither S/PA nor any S/PA Partner or Mentor is required to provide
transportation to and from Activities for your chil d and that your release below is
consideration for any such transportation.

I/We hereby release and hold harmless Student/Partn er Alliance and any and all of its
employees and volunteer s, including my childOs Partner and/or Mentor, from any and all
liability for any injury or other harm arising to m y child as a result of participation in any
Activity, including the transportation to and/ or from any Activity .

My ChildOs Name (print)

My Name (please print)

Signature

Date
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